«YTBEPXKJAIO»

Jlupextop MBOY Epmakoscko# CII

3akysa C.M.)
&7 2024r.
$. 32

3 D 8 S \® 3 &
s y 2
i3 v §
e i & |
"\ ":;‘ \ g >
o d? ",
\L-’ %, 5/
AN Iy NMPUHATO

" - L
negaroru4eCKuM COB€TOM

«28» gread) 22024 TOAA,
npoTOKOJ N9 j_

' MOJIOZKEHHUE
. 0 pa6oTe C JOKyMEeHTaMH, IPou3Be e HHBIMU

HHOCTPAHHbIMH AreHTaMHM



I O6mue nosoxenns

1.1 Hacrosmee monmoixenue pa3paboTano ¢ mesno PerIaMeHTanuu paboTel
C JHOKYMEHTaMU  (HH(MOPMAIHOHHBIMI MaTepuanamu), IPOHU3BENEHHEIMHY,
baclipocTpaneHHbIME U (wH) HAalIpaBJIE€HHBIMA HHOCTPAHHBIMHU areHTamu, a Tak
KE  MIAMH,  SBIISIOIIAMECS YIPCAUTEIIMA,  YleHaMwu, YYaCTHHKaMH,
PYKOBOZIUTEIIMU  HHOCTpaHHOrO areHra, JubO Kacaromuxcs ACSATENbHOCTH

MHOCTPaHHOTO areHTa (maiee — HoKymeHTsI, TponssensuuLie WHOCTpaHHBIMH
areHTammu).

IIPaBOBEIMH aKTaMU:
— DenepanbHbIH 33KOH OT 29 nexabps 2010 roga Ne 436-®3 «O 3aluTe

A€TeH OT MH(pOPMaIHH, NIPHIMHSIOMEN Bpel UX 3M0POBBIO I PasBUTHIO» (B peq.
D3 ot 28.04.2023);

- QenepanbHbIM 3aK0H OT 25 moha 2002r. Ne 114-®3 «O mpoTtuBomEiicTRIN
OKCTPEMHUCTCKOL AEATEIIbHOCTH";

— QenepansHbli 3aK0H 0T 14 mroms 2022 roma Ne 255-®3 «O KOHTpoJIE 3a
ACATEIIBHOCTRIO AL, HAXOASAIIHXCS IO MHOCTPAHHBIM BIIHSTHHEM);

— QCTanoBneHue IIpaBurensctea P® or 22 HOs10ps1 2022 roma Ne 2108 «O6
YTBEPKACHUY TPABUT pa3sMeleHus YKa3aHWUH, MPeqyCMOTPEHHBIX 9acTsMy 3 a4
Crated 9 @enmepanbHOrO0 3aKoHa «O KoHTponme 3a ACATEIBHOCTBIO  JIHII,
HaXOIUIIKXCS O] KHOCTPAHHBIM BIIUSTHHEM;

-  DenepaabHBIMH 3aKOHaMHM, IIOCTAHOBJIEHUSIMHU IlpaBuTenscTra PO,
HOPMaTHBHBIMH IIPaBOBBIMH aKTaMU T'OCYZIapCTBEHHBIX OpPraHOB YIpaBeHus,
OTHOCAITUMUCH K JEATEIHLHOCTH oubIMoTEK;

- Ilonoxennem 06 HH(OPMAIHOHHO-6U6IHOTe HOM nenTpe (6mbnuorexe)
MBOY Epmaxosckoii CIII ‘

II. Opranusanus paGorer mo BRISIBJICHHIO H MAPKHPOBKe A0KYMEHTOB,
NPOH3BENEHHBIX HHOCTPAHHBIMH AreHTAMH

2.1} B mensx Hckmodenus BOSMOXHOCTH MaCCOBOTO pPaclpoCTpaHeHHs
AOKYMCHTOB, TNPOM3BENEHHBIX HWHOCTPAHHBIMH areHTamy,  COTpyAHHKH HKBI]
(bubnmoTekn) camocTosTENBHO OCYIIECTBIIAIOT MPOBEPKy (oHma Ha IpeaMeT ux
HAJIMINS [IYTEM CBEPKH C PeecTpoM HUHOCTPaHHBIX areHTOB, OMYOIMKOBAHHOTO Ha
obuImanEHOM  caiiTe Munucrepcrsa  roctumumn Poccuiickoii Deneparun
(https://miniust.gov.ru/ru/activitv/directions/998/) (mamee - Peectp HHOCTPaHHBIX
areHToB ) co CIIPaBOYHO-6ubIHOrpadmueckum annapatoM Oubmmorexu. Crepka c
PCECTPOM HHOCTPAHHBIX areHTOB IPOBOIUTCS:




B

- I MIOCTYILIEHAH HOBBIX JOKyMEHTOB B (QOHT;

- cHUCcTeMaTHYecKH (He peXke OJTHOTO pas3a B KBapTall. SHBaph, alpellb, Ui0Jb,
OKTSIODB).

2.2. Ha »rame KoMIIEKTOBaHWS OWOMHOTEYHOro (GOHAA JTOKYMEHTEHI,
Ipou3BeIEHHbIE WHOCTPAHHBIMHE areHTaMH, He IOKYMaloTcs, He IPUHUMAIOTCA B
KagecTBe OKePTBOBAHMS, He ITPHOOPETAIOTCS KaKUMH-TIMO0 HHEIMH CIIOCO0aMu.

2.3. BeigBieHnsle B OubmuoTedHOM (QOHIE TOKYMEHTHI, MTPOM3BEAEHHBIC
MHOCTPAaHHBIMH areHTaMM, [OMEINaeTcss B HEIPO3PauHyro CyNEepOOJIOKKY C
yKa3aHWEM aBTOpa, 3arjiaBUs, MAapKMpOBKM «18+» ¥ TEKCTOBBIM YyKa3aHHEM
coryiacHo mocraHoBleHnio IIpaputensctBa P@ ot 22 HOA6ps 2022 roma Ne 2108
«O6 yTBepKICHHUH IIPABHJI PasMelleHAs yKa3aHuH, IIPeyCMOTPEHHBIX JacTsIMU 3
u 4 cratbu 9 ®@emepanbHoro 3axkona «O KOHTpolle 3a JAEATENBHOCTBIO JIHIL,
HaxXOAIINXCS 10 MHOCTpaHHBIM BiusHueM» (I[Ipunoxenue).

2.4, Tlpum WCKIIOUEHWH aBTOpa IOKyMeHTa u3 PeecTpa HHOCTpaHHBIX
areHTOB CYNEpOOI0KKa CHUMAETCS, KHIKHBIA (POPMYIIAp 3aMEHACTCS HOBBIM.

III. Orpaxenne JOKYMEHTOB, NPOHU3BEIEHHBIX HHOCTPAHHBLIMH
ATEHTAMH B CIIPaBoYHO-OuGaHorpaduueckom annapare UBL (Gubinorex)

3.1. IIpu BHIABIEHUM B OUOIHOTEIHOM (GOHMIE TOKYMEHTOB, IIPOU3BEACHHBIX
MHOCTPAHHBIMH areHTaMM, Ha COOTBETCTBYIOIIMX KapTodkax alpaBUTHOIO H
CHCTEMATHYEeCKOr0 KaTaJoroB KPACHOW PYyYKOH BBEPXY HENAeTCs COKpallEHHOEe
ykazague: «Marepuan 1mpomsBe€H  (pacmpOCTpaHECH — HUIH HaIpaBJieH)
MHOAreHTPM», a TAKXKe IIPOCTABIISIETCS MapKUPOBKa « 18+

3.2. B kataynorax B 6uGnmorpaguyeckoi 3alUCH BBIABICHHBIX TOKYMEHTOB
BHOCATCS CJEAyIOle ykaszaHus: «JIuio, Ipu3HaHHOe WHOCTPAHHBIM arcHTOM
win «JIUIo, SBILIONIeecs yUpeauTeNeM (WIEHOM, yIaCTHUKOM, PyKOBOIMTENEM)
OpPraHU3al|H, TPU3HAHHON HHOCTPAHHEIM areHTOM);

3.3. IIpy HCKITFOUEHUH aBTOPA JOKYMEHTA U3 PeeCTpa HHOCTPaHHBIX areHTOB
KaTaJIOKHBIE KAPTOUKK 3aMEHSIIOTCSI HOBBIMHU, BHECEHHBIE B SJIEKTPOHHBIH KaTaor
sanucH (1. 3.2) yOaIstoTCs.

3.4. UBLl (6ubnuotexa) Bem€T 3IEKTPOHHYIO KapTOTEKy BBIABICHHBIX B
GoHmE HTOKYMEHTOB, IPOM3BENEHHBIX  HWHOCTPAHHBIMA  ArcHTAMU. [Tpu
WCKITIOUEHWH aBTOPa JOKYMEHTa M3 PEECTpa WHOCTPAHHBIX ar€HTOB B KapTOTEKE
OTMEYaeTcs 1aTa HCKIIOUEHHs], 3aIlliCh HE YIasieTcs.

¥,

IV. Pa3Memenne JOKYMEHTOB, IPOH3BEAEHHbIX HHOCTPAHHLIMH
areHTaMHu. Bubanoreuno-6uéanorpaduieckoe 00c/Iy:KUBaHHE
moJib30BaTeJIel



4.1. BeiaBneHHble B QoHAe OMOIMOTEKHM MTOKYMEHTHI, IIPOM3BENEHHBIE
WHOCTPAHHBIMU areHTaMU, IIOJIeXKaT XPaHSHUIO B 3aKPBITOM JTOCTYITE€ U BBITAIOTCS
110 3aIIPOCy I10JIb30BATEISIM, JOCTUTTINM | 8-JIeTHEro Bo3pacTa.

4.2. JIoOKyMeHTB, NpPOU3BENEHHbIE HHOCTPAHHBIMH  areHTAMH  He
JEMOHCTPUPYIOTCS Ha BBICTaBKax, HE BKIIOYAIOTCA B pPEeKOMEHIaTeIbHEIE
oubmuorpaduueckue COUCKM U 0030pbI, HE HCIOIB3YIOTCS KaKAM-THO0 eInd
CIIOCOOOM IIpH IIPOBEIEHUN OUOIMOTEYHBIX MEPOIIPUSTHIA.

V. VYuér paGorbl 1o BbISBIEHHIO [JOKYMEHTOB, HPOH3BEAEHHBIX
HHOCTPAHHBLIMHU areHTaMH :

5.1. V4t paboThl 1O BBHIABIECHHIO JOKYMEHTOB, IIPOM3BEINEHHBIX
HHOCTPAHHBIMM areHTaMu IpousBoauTcsi B «KypHane CBepKH C peecTpoMm
WHOCTPAHHBIX areHTOBY.

5.2} Tlo pesynbraTaM CBEepKH OQOpMIIeTCS AKT CBEpKH C PEeCTPOM
MHOCTpPAHHBIX areHTOB.



